
St Andrew’s (Wriggle Valley) Pre-School
Charging Policy

1. Introduction

1.1 This charging policy has been compiled in line with Department for Children, Schools and Families’ requirements and in accordance with sections 449-462 of the Education Act, 1996. 
St Andrews (Wriggle Valley) Pre-School is a governor-managed pre-school which is controlled and budgeted by St Andrews CE Primary School.
This policy covers charges made by the St Andrew’s (Wriggle Valley) Pre-School.
It is considered good practice for schools to make this information available to parents and carers so parents/carers of all new pupils will be offered a copy of this policy as part of the admission process.
2. Definition of Pre-School Hours

Current hours for St Andrew’s (Wriggle Valley) Pre-School are: 

Monday to Friday - Term time only
Earlybird Sessions: 8.30 am – 9.00 am

Morning Sessions: 9.00 am – 11.30 am

Lunchtime Sessions: 11.30 am to 12.30 pm

Afternoon Sessions: 12.30pm – 3.00 pm

Excepting bank and public holidays, and INSET training days
Note that the Pre-School reserves the right to withdraw individual sessions, on a termly basis, if numbers are insufficient to maintain a particular session.

3. Definition of charging for St Andrew’s (Wriggle Valley) Pre-School
3.1 Children of below school age are not automatically entitled to free education, and may attend pre-school sessions in return for a specified charge.
3.2 School age children attending the Reception year at the Primary School may also attend afternoon sessions at the Pre-school, during the initial period of the Autumn term when Reception class is not run in the afternoon.  This will be on the same basis and charges as pre-school age children.
3.3 Pre-school age children of age 3 and above currently receive Nursery Education Vouchers, which can be used in exchange for individual pre-school sessions.  

3.4 The Nursery Education Funding Reform has introduced a 15 hour allocation per week, to be used flexibly; these may be used as follows: ½ hour for Earlybirds, 2½ hours for Morning or Afternoon, 1 hour for Lunchtime.  

3.5 Part payment of sessions by voucher will be accepted; the remainder will be charged at the half-hourly rate specified below.
3.6 Fees for the 2010/11 academic year are set as follows:

Earlybird Sessions: £1.65
Morning & Afternoon Sessions: £8.00

Lunchtime Sessions: £3.30

Equivalent half-hourly rate: £1.65
3.7 All payments should be made to the main St. Andrew’s School office.

3.8 To secure pre-school session places, a Booking Sheet must be completed prior to the start of each term requesting the required sessions.

3.9 Spaces are not guaranteed, and will be assigned on a first-come-first-served basis taking into account child and staff numbers for each session, legal requirements for staff-child ratios and the need to ensure that sessions are not run at a loss.

3.10 Amendments to booked sessions will be accepted only on a half-termly basis, or at the total discretion of the pre-school staff and governors.  One month’s notice must be given to withdraw a child, unless there are exceptional circumstances.
3.11 Occasional additional sessions may be accepted at the total discretion of the pre-school staff and governors, subject to staffing and child numbers, providing notice of at least one week is given.  Additional sessions will be added to the next monthly invoice.

3.12 Parents will be invoiced for all booked sessions, no deductions will be made for non-attendance, with the exception of lunchtime sessions.  In circumstances where the pre-school is closed for exceptional reasons by the school, for example due to severe weather, then no charge will be made.
3.13 Where children are dropped off more than five minutes before the start of a booked session, or are picked up more than five minutes after the end of a booked session, then an additional charge will be made at the equivalent half-hourly rate (rounded up to the nearest half hour) to be added to the next monthly invoice.  The pre-school may waive this charge for exceptional or one-off occurrences.

3.14 Booked sessions that fall on a Bank Holiday or school INSET day will automatically be deducted from invoices.

3.15 Invoices will be issued monthly in advance, and must be settled within 7 days of receipt.

3.16 If an account is not settled within 7 days then the governing body retain the right to withdraw any sessions previously made available, and the parent will still remain liable for any amounts outstanding.
3.17 If an account remains persistently in arrears, then the governing body retain the right to pursue the debt through Dorset County Council solicitors.

3.18 Where clause 3.16 or 3.17 have been invoked due to non-payment, the governing body shall make an administration charge of £5 per letter written to parents or solicitors in the attempt to recover debts.

4. Damage/Loss to Property

A charge will be levied in respect of wilful damage, neglect or loss of pre-school property (including premises, furniture, equipment, books or materials), the charge to be the cost of replacement or repair, or such lower cost as the governing body may decide.

A charge will be levied in respect of wilful damage, neglect or loss of property (including premises, furniture, equipment, books or materials) belonging to a third party, where the cost has been recharged to the pre-school.  The charge to be the cost of replacement or repair, or such lower cost as the governing body may decide. 
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St Andrew’s (Wriggle Valley) Pre-School
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Booking sheet. 
1) Child’s name: _______________________ Date of birth:__________________

     Address: ________________________________________________________

                    ________________________________________________________

                    ________________________________Tel number:______________

2) IMPORTANT: How many vouchers do you claim per week? (max. 5):______
 This table is for your regular sessions required. Parents are asked to commit to regular sessions and will be charged for any non-attended booked sessions.
Spaces cannot be guaranteed as they are dependant on staff to child ratios.

	Monday


	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	
	
	
	
	
	
	
	

	Early Birds
	
	Early Birds
	
	Early Birds
	
	Early Birds
	
	Early Birds
	

	AM
	
	AM
	
	AM
	
	AM
	
	AM
	

	Lunch
	
	Lunch
	
	Lunch
	
	Lunch
	
	Lunch
	

	PM
	
	PM
	
	PM
	
	PM
	
	PM
	


Booked sessions that fall on a Bank Holiday or an Inset Day will automatically be deducted from your bills. 

By signing below I acknowledge that I will be charged for the above booked weekly sessions, monthly in advance, and agree to pay all invoices within 7 days of receipt.

I fully understand and agree that if I do not settle my account within 7 days of receipt of the invoice the Pre-school has the right to withdraw any sessions made available to my child and that I will still remain liable for any amounts outstanding.

This forms part of my contract with St Andrew’s (Wriggle Valley) pre-school; I have also read and accept the terms of the Pre-School Charging Policy.

3) Parent/Carer signature:_______________________ Date: ________________
Pre-school use only:

Start date:__________________________    Amendments to previous sheet:

Total sessions per week:_______________   Effective date:___________________

Staff signature:______________________    Staff signature:__________________
